
Notice:  The school district in which the student resides issues the work permit  
for ALL employment to be performed in Pennsylvania. 

 

How does a Columbia-Montour AVTS student apply for a work permit, given 
social distancing requirements?  

L&I has waived the in-person requirements of the work permit process for the remainder 
of the 2019-20 academic year and while the Governor's stay at home order is in effect.  

The steps below describe the temporary modified procedures.  

1. The student will download and complete the electronic Work Permit application 
from the PDE website. Students unable to access the electronic application 
should call or write to the school district in which they reside to request that a 
paper application be mailed to them. 

 

 Phone:  570-784-8040, 3322    Fax:  570-784-3565 

 E-mail:  tgillespie@cmvt.us 

 CMAVTS 
Attn:  Director’s Office 
5050 Sweppenheiser Drive 
Bloomsburg, PA 17815 

 
2. The student's parent or legal guardian electronically signs the PDF or signs the 

paper application. 
 

3. The student attaches any required documents, such as a proof of age document, 
to the completed application and submits it to the school district. 

 If applying electronically, the student may attach digital copies, such as a 
scan or digital photograph. 

 If applying by mail with a paper application, the student should include 
photocopies of the required documents. 

 If an applicant is unable to provide a required document with their 
application, they can present it to the school district issuing officer at the 
next stage of the process. 
 
A list of required documentation is found on the Pennsylvania Child Labor Law section of PDE's 
website. Please be aware that all required documentation must still be submitted and reviewed; the 
temporary change relates only to the format in which those documents may be submitted to, and 
accepted by, the school district. 

 
4. Upon receipt of the application and documentation, the issuing officer at the 

school district schedules an appointment with the student that adheres to social 
distancing guidelines. 
 
Appointments may be held virtually by way of videoconference. Social distancing 
also could be observed with a solid barrier between the issuing officer and 

https://www.education.pa.gov/Documents/Codes%20and%20Regulations/Application%20for%20Work%20Permit.pdf
https://www.education.pa.gov/Documents/Codes%20and%20Regulations/Application%20for%20Work%20Permit.pdf
https://www.education.pa.gov/Pages/Codes%20and%20Regulations/Child-Labor-Law.aspx
https://www.education.pa.gov/Pages/Codes%20and%20Regulations/Child-Labor-Law.aspx


applicant, such as a closed car window or clear glass door. 
 
The purpose of the appointment is to enable the applicant to "appear before" the 
issuing officer, in accordance with the Child Labor Act, while following social 
distancing guidelines. It also enables the issuing officer to verify a proof of age 
document if one is required but the student was not able to provide a copy with 
the application. 
 

5. The school district issuing officer ensures that all the documents required by law 
have been examined, approved and filed, and all conditions and requirements for 
issuing a permit have been fulfilled, and then mails to the minor a wallet-sized, 
paper work permit bearing a number, the date of issuance, and signature of the 
issuing officer. 

 
6. The student signs the work permit when received and shows it to the employer, 

who makes a copy for their records. The student retains the original work permit. 

 

 

Can a school district issue a work permit electronically? 

No. Work permits must continue to be issued on a wallet-sized piece of paper, which 
the student should keep after their employer makes a copy for their records. Therefore, 
the district will need to mail the permit to the student. 

 


